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To,

As per list enclosed.

Subject : Quotation of printing works etc. for the Ministry of Steel for the year
2007-2008.

Sir,

I am directed to invite the sealed quotations rates for the printing work for
the Ministry of Steel during the year 2007-2008 subject to the following conditions:-

) The rates should be quoted according to specifications given in the
enclosed proforma including labour charges etc., if any. Quotations on the
enclosed proforma (Annexure) and in the same order will be accepted and if
received otherwise, be liable to rejection.

(i)  The work will have to be undertaken even at short notice and completed
immediately on receipt of written/verbal order. The representative of the firm will
have to visit this Ministry as and when required for having the supply to be made
at Udyog Bhawan, New Delhi free of cartage charges etc.

(ili)  The rates quoted should be clearly written against each time space put in
Annexure in ink or typed and in case of over writing amount should also be
written in words for each overwritten/corrected entry.

(iv)  The samples of the printing work likely to be required may be seen with
the Admn(G) Section in Room No.74, Udyog Bhawan, New Delhi on any
working day.

) The contract entered into can be terminated by this Ministry at any time
without assigning any reasons. Therefore, in this connection the decision of this
Ministry will be final and shall be binding upon the contractor.
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the conditions mentioned above, send your quotation in the prescribed Performa
(enclosed) in a sealed cover addressed to the undersigned, by name. Quotation may
be dropped in the Tender Box placed outside the Reception Office of Ministry of
Steel at Gate No.1, Udyog Bhawan on or before 07.09.2007 by 11.00AM. The sealed
cover should be clearly superscribed ‘QUOTATION FOR PRINTING WORK IN
MINISTRY OF STEEL’. The sealed quotations shall be opened at 11.30 A.M on
07.09.2007 itself in room No.74, Udyog Bhawan in presence of the authorized
representative, who choose to be present.

3. The proforma (Annexure) may also be downloaded from the Ministry of
Steel’s website (http://steel.nic.in)

4. The quotations should invariably be accompanied by a Demand Draft/
Banker’s Cheque of Rs. 5000/~ as earnest money deposit (EMD). The quotations
received without the requisite EMD and also the TIN/PAN and Service Tax Number
will not be entertained. However, the bidder, who has already furnished the EMD of
similar amount for similar work, is exempted in furnishing the same.

S. The Competent Authority reserves the right to reject or select any
quotation without assigning any reason.

Yours faithfully,

(Navin Soi)
Director
Tel : 2306 3722

\/%py to: Computer Cell — they are requested to place the material in the website of
this Ministry.
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S.No. Items Rate
size
6) @) G |
I3 D O Letter Head for Ministers (with logo in four | A-4 |
colour) (per thousand) Medium |
Small
2 D O Letter Head for PS, AddL.PS, OSD, APS & 1%'| A-4
PA etc. to Ministers (with logo in four colour) (per | Medium
thousand) Small
3. D O Letter Head for Secretary, Addl. Secretary, | A-4
Financial Adviser etc. (with logo in four colour) | Medium |
(per thousand) |
4. D O Letter Head for Ministry (with logo in four | A-4 |
colour) (per thousand) Medium
Small
3: Envelop with address (with logo in four colour) | SE-4
(per thousand) SE-5
SE-6
A-4
6. Envelop with address and hologram (with logo in | SE-4
four colour) (per thousand) SE-5 |
SE-6 |
A-4
2 Envelop with address (with logo in four colour) | SE-4
(Window type) (per thousand) SE-5 |
SE-6
8. Letter Head for Ministry (with logo in four colour) | A-4
(per thousand) Medium |

Small





